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ON-CALL CONSTRUCTION MANAGEMENT/ 
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______________________________________ 
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Nick Mangkalakiri, P.E., Assistant City Engineer 

Approved for 
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12:00 p.m. on Thursday, May 5, 2022 
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City of Cypress 
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INTRODUCTION 

The City of Cypress, Public Works Department, is requesting a Statement of 
Qualification (SOQ) from qualified civil engineering firms to provide consulting 
services on an “as-needed” contract basis.  The City will issue task orders for each 
project based upon a scope of work, work schedule, and fee proposal submitted 
to the City for its review and approval. The contract term shall be for two years with 
the City receiving the option to grant three (3) one-year extensions at the end of 
the term. 

1. PROJECT SCHEDULE

The anticipated project schedule flow is as follows:

1. RFP Submittal Deadline:  12:00 p.m. on Thursday, May 5, 2022
2. Shortlist Firms based on qualifications
3. Consultant Interview/Selection Period
4. Determination of Most Qualified Firm(s)
5. Negotiation of Contract and Final Scope of Work
6. Contract Award (June 2022)

2. SCOPE OF WORK

In general, the consultant shall perform professional construction
management/engineering support/testing and inspection services, on an “as-
needed” basis for various CIP projects assigned by the City.  The scope of work
may include, but shall not be limited to, the following:

a. Construction Management

Construction management services required include, but shall not limited to,
the following:  construction management, pre-construction meetings, utility
coordination, monitoring of construction schedules, shop drawing review,
submittal review, public notification, public complaint resolution, traffic
coordination, coordination with other City departments, interpretation of PSE,
analysis of changed conditions, development of corrective actions, negotiation
of change orders, and other related services.

b. Engineering Support

Engineering support services required include, but shall not limited to, the
following: architectural, engineering, surveying, estimating, constructability
review, value engineering, computer-aided drafting, GIS support, pavement
management support, permit assistance, federal, state and local grant
applications preparation, labor compliance services, database administration
support,  review of “as-built” drawings, and other related services.
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 c.  Testing and Inspection 
 

Testing and inspection services include, but shall not be limited to, the 
following:  construction inspection, quality assurance/quality control, GPS 
enabled site photography, field visits, pre-construction job walks, emergency 
and night inspections, material and laboratory testing, structural calculations 
geotechnical investigations, potholing, exploratory investigations, underground 
utility research, and other related services. 

 
3. PROPOSAL SUBMITTAL 

 
Interested firms shall submit one (1) electronic PDF copy (via e-mail or downloadable 
link) of their qualifications to the City of Cypress by: 12:00 p.m., May 5, 2022.  File 
sizes shall not exceed 5MB.   
 
RFP shall be directed to: Nick Mangkalakiri, P.E., Assistant City Engineer 

nmangkal@cypressca.org 
 
 
4. PROPOSAL FORMAT AND CONTENT 
 

a.  Format: 
 

The resumes within the SOQ shall utilize a format similar to Caltrans Standard 
Form 330.  Part I and II shall be submitted as part of the qualifications.  The 
form can be downloaded from the Department of Transportation website at:    
https://dot.ca.gov/programs/procurement-and-contracts/ae-contract-information 

 
A sample of the preferred resume format is included as Attachment “B”. 

 
 b.  Content: 
 

The Proposal should be prepared simply and economically, providing a 
straightforward, concise description of the respondent's proposal to meet the 
requirements of this RFP. Emphasis shall be on the quality, completeness, 
clarity of content, responsiveness to the requirements, and an understanding 
of the City's needs. Respondents shall carefully read the information contained 
in this RFP and submit a complete response to all requirements as directed. 
An incomplete Proposal will be considered non-responsive and subject to 
rejection.  
 
The submittal proposals are to contain the following elements:  
Firm Organization, Credentials, Background – include a brief profile of your firm 
and any team member’s firm. Identify the project team, including organizational 
chart and lines of authority, and area of responsibility. 

mailto:nmangkal@cypressca.org
https://dot.ca.gov/programs/procurement-and-contracts/ae-contract-information
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Experience - Consultant’s experience with at least three recent public agency 
projects, including references with contact person and telephone number, and 
participation of staff being proposed. Provide evidence that the proposing firm and 
its personnel and team members have expertise and experience in construction 
management, inspection, material testing, project scheduling, cost estimating and 
cost-benefit analysis, and general management and administration of all capital 
improvement projects. Identify the proposed key team members (and their 
respective firms), and provide their qualifications, including individual experience 
with projects and number of years with the firm. Provide resumes of each key 
team member. 

 
5. COST PROPOSAL / HOURLY RATE SHEET - SUBMITTED ELECTRONICALLY IN 

A SEPARATE PASSWORD-PROTECTED PDF FILE 
 
a.  Compensation 
 
The consultant shall provide in a separate password-protected PDF file a 
“Hourly Rate Schedule” which shall include the rates and positions for the 
individuals proposed to the project.  Rates shall be fully-burdened rates and 
include all overhead, benefits, etc.  File shall be named “Hourly Rate Sheet - 
*consultant name*”.  The City may request the password at a later date once a firm 
has been selected.   

 
6. MISCELLANEOUS 
 

a. Standard City Contract Services Agreement 
 

The consultant will enter into an agreement with the City based upon the contents 
of the RFQ and the consultant’s response.  The City’s standard form of agreement 
is included as Attachment A.  The consultant shall carefully review the agreement, 
especially the indemnity and insurance provisions.   
 

There will be no modifications or exceptions to the standard contract agreement.   

  
b. Modification or Withdrawal of Submittals 

 
Any SOQ received may be withdrawn or modified prior to the SOQ submittal date 
by written request to the CITY by the prime consultant. 

 
c. Property Rights 

 
SOQs received become the property of the City of Cypress. 

 
d. Confidentiality 
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Before award of the contract, all SOQs will be designated confidential. After award 
of the contract all SOQ become public record. Contracts are considered awarded 
after they are fully executed by both parties and approved by the CITY. Any 
language purporting to render any portion of the SOQ to be excluded from public 
review will be regarded as non-effective and will be disregarded. 

 
e. Addendum to Request for Qualifications 
 
The CITY reserves the right to amend the RFQ Notice by addendum before the 
final SOQ submittal date. 

 
f. Non-Commitment of the CITY 

 
This RFQ does not commit the CITY to award a contract, to pay any costs incurred 
in the preparation of an SOQ for this request, or to procure or contract for services. 

 
All products used or developed in the execution of any contract resulting from this 
RFQ will remain in the public domain at the completion of the contract. 

 
g. Americans with Disabilities Act 

 
The consultant shall comply with the Americans with Disabilities Act (ADA) of 1990, 
which prohibits discrimination on the basis of disability, as well as all applicable 
regulations and guidelines issued pursuant to the ADA (42 U.S.C. Section 12101 
et seq.). 

 
h. Conflict of Interest Concerning Consultant(s) 

 
Prospective consultants shall disclose any financial, business, or other relationship 
with the City of Cypress that may have an impact upon the outcome of this contract. 
Prospective consultants shall also list current clients who may have a financial 
interest in the outcome of this contract. 

 
i. References 
The CITY reserves the right to check references not only for those stated in the 
SOQ but also references from the CITY’s consultant evaluation reports. Reference 
information provided in the SOQ found to be in error may be reflected as a 
reduction in the evaluation score. 
 

7. CONSULTANT EVALUATION AND SELECTION PROCESS 
 
 The CITY will select a consultant for the project based on the following criteria: 
 

a) The City will review all SOQs and award a contract, or contracts, based on a firm’s 
qualifications and what is most advantageous to the City.  
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b) The City may elect to interview a short list of qualified firms or to interview only the 
top rated firm based upon SOQs submitted for the project. 

 
c) City may request consultants, who appear to be most qualified for this project, to 

participate in a brief oral interview and presentation of their proposal. 
 
d) Most qualified, based on personnel and previous experience with this type of 

project. 
 
e) Proposed scope of services, and demonstration of an approach to the project, that 

is most beneficial to the City. 
 
f) Effective use of resources and man-hours proposed for the project.  
 
g) The City staff will negotiate a contract with the best qualified firm for the desired 

consulting services.  In the event City staff is unable to negotiate a satisfactory 
contract with the firm considered to be the most qualified, negotiations with that 
firm shall be formally terminated.  Negotiations will then be undertaken with the 
next most qualified firm.  Failing accord with the second most qualified firm, the 
City staff will terminate negotiations and continue the negotiation process with the 
next most qualified firms in order of their evaluation ranking until an agreement is 
reached, and a firm is selected and an agreement is executed. 

 
ATTACHMENTS 
 
Attachment “A” Sample Standard City Contract Services Agreement  
Attachment “B” Sample Resume Format (Caltrans Standard Form 330) 



 

 
 
 
 

 
 
 

Attachment “A” 
 

Sample Standard City  
Contract Services Agreement  
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AGREEMENT FOR CONSTRUCTION MANAGEMENT/ 

ENGINEERING SUPPORT/TESTING & INSPECTION SERVICES  

BY AND BETWEEN THE CITY OF CYPRESS AND  

____________________ 

 

THIS AGREEMENT FOR CONTRACT SERVICES (herein “Agreement”) is made and 

entered into this _______ day of _______, 2022 by and between the City of Cypress, a California 

municipal corporation (“City”) and __________________, a California Corporation 

(“Contractor”). City and Contractor are sometimes hereinafter individually referred to as “Party” 

and hereinafter collectively referred to as the “Parties.” 

RECITALS 

A. City has sought, by issuance of a Request for Proposals or Invitation for Bids, the 

performance of the services defined and described particularly in Article 1 of this Agreement.   

B. Contractor, following submission of a proposal or bid for the performance of the 

services defined and described particularly in Article 1 of this Agreement, was selected by the City 

to perform those services. 

C. Pursuant to the City of Cypress’s Charter and Municipal Code, City has authority 

to enter into and execute this Agreement. 

D. The Parties desire to formalize the selection of Contractor for performance of those 

services defined and described particularly in Article 1 of this Agreement and desire that the terms 

of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the 

Parties and contained herein and other consideration, the value and adequacy of which are hereby 

acknowledged, the parties agree as follows: 

ARTICLE 1. SERVICES OF CONTRACTOR 

1.1 Scope of Services. 

In compliance with all terms and conditions of this Agreement, the Contractor shall provide 

those services specified in the “Scope of Services” attached hereto as Exhibit “A” and incorporated 

herein by this reference, which may be referred to herein as the “services” or “work” hereunder.  

As a material inducement to the City entering into this Agreement, Contractor represents and 

warrants that it has the qualifications, experience, and facilities necessary to properly perform the 

services required under this Agreement in a thorough, competent, and professional manner, and is 

experienced in performing the work and services contemplated herein.  Contractor shall at all times 

faithfully, competently and to the best of its ability, experience and talent, perform all services 

described herein.  Contractor covenants that it shall follow the highest professional standards in 

performing the work and services required hereunder and that all materials will be both of good 

quality as well as fit for the purpose intended.  For purposes of this Agreement, the phrase “highest 
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professional standards” shall mean those standards of practice recognized by one or more first-

class firms performing similar work under similar circumstances. 

1.2 Contractor’s Proposal. 

The Scope of Service shall include the Contractor’s scope of work or bid which shall be 

incorporated herein by this reference as though fully set forth herein.  In the event of any 

inconsistency between the terms of such proposal and this Agreement, the terms of this Agreement 

shall govern. 

1.3 Compliance with Law. 

Contractor shall keep itself informed concerning, and shall render all services hereunder in 

accordance with, all ordinances, resolutions, statutes, rules, and regulations of the City and any 

Federal, State or local governmental entity having jurisdiction in effect at the time service is 

rendered. 

1.4 Licenses, Permits, Fees and Assessments. 

Contractor shall obtain at its sole cost and expense such licenses, permits and approvals as 

may be required by law for the performance of the services required by this Agreement.  Contractor 

shall have the sole obligation to pay for any fees, assessments and taxes, plus applicable penalties 

and interest, which may be imposed by law and arise from or are necessary for the Contractor’s 

performance of the services required by this Agreement, and shall indemnify, defend and hold 

harmless City, its officers, employees or agents of City, against any such fees, assessments, taxes, 

penalties or interest levied, assessed or imposed against City hereunder.  

1.5 Familiarity with Work. 

By executing this Agreement, Contractor warrants that Contractor (i) has thoroughly 

investigated and considered the scope of services to be performed, (ii) has carefully considered 

how the services should be performed, and (iii) fully understands the facilities, difficulties and 

restrictions attending performance of the services under this Agreement.  If the services involve 

work upon any site, Contractor warrants that Contractor has or will investigate the site and is or 

will be fully acquainted with the conditions there existing, prior to commencement of services 

hereunder.  Should the Contractor discover any latent or unknown conditions, which will 

materially affect the performance of the services hereunder, Contractor shall immediately inform 

the City of such fact and shall not proceed except at Contractor’s risk until written instructions are 

received from the Contract Officer. 

1.6 Care of Work. 

The Contractor shall adopt reasonable methods during the life of the Agreement to furnish 

continuous protection to the work, and the equipment, materials, papers, documents, plans, studies 

and/or other components thereof to prevent losses or damages, and shall be responsible for all such 

damages, to persons or property, until acceptance of the work by City, except such losses or 

damages as may be caused by City’s own negligence. 
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1.7 Further Responsibilities of Parties. 

Both parties agree to use reasonable care and diligence to perform their respective 

obligations under this Agreement.  Both parties agree to act in good faith to execute all instruments, 

prepare all documents and take all actions as may be reasonably necessary to carry out the purposes 

of this Agreement.  Unless hereafter specified, neither party shall be responsible for the service of 

the other. 

1.8 Additional Services. 

City shall have the right at any time during the performance of the services, without 

invalidating this Agreement, to order extra work beyond that specified in the Scope of Services or 

make changes by altering, adding to or deducting from said work.  No such extra work may be 

undertaken unless a written order is first given by the Contract Officer to the Contractor, 

incorporating therein any adjustment in (i) the Contract Sum for the actual costs of the extra work, 

and/or (ii) the time to perform this Agreement, which said adjustments are subject to the written 

approval of the Contractor.  Any increase in compensation of up to ten percent (10%) of the 

Contract Sum or $25,000, whichever is less; or, in the time to perform of up to one hundred eighty 

(180) days, may be approved by the Contract Officer.  Any greater increases, taken either 

separately or cumulatively, must be approved by the City Council.  It is expressly understood by 

Contractor that the provisions of this Section shall not apply to services specifically set forth in the 

Scope of Services.  Contractor hereby acknowledges that it accepts the risk that the services to be 

provided pursuant to the Scope of Services may be more costly or time consuming than Contractor 

anticipates and that Contractor shall not be entitled to additional compensation therefor.  City may 

in its sole and absolute discretion have similar work done by other contractors.  No claims for an 

increase in the Contract Sum or time for performance shall be valid unless the procedures 

established in this Section are followed.  

1.9 Special Requirements. 

Additional terms and conditions of this Agreement, if any, which are made a part hereof 

are set forth in the “Special Requirements” attached hereto as Exhibit “B” and incorporated herein 

by this reference.  In the event of a conflict between the provisions of Exhibit “B” and any other 

provisions of this Agreement, the provisions of Exhibit “B” shall govern. 

ARTICLE 2. COMPENSATION AND METHOD OF PAYMENT. 

2.1 Contract Sum. 

Subject to any limitations set forth in this Agreement, City agrees to pay Contractor the 

amounts specified in the “Schedule of Compensation” attached hereto as Exhibit “C” and 

incorporated herein by this reference.  The total compensation, including reimbursement for actual 

expenses, shall not exceed (see Exhibit “C”) Dollars (the “Contract Sum”), unless additional 

compensation is approved pursuant to Section 1.8.  
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2.2 Method of Compensation.  

The method of compensation may include:  (i) a lump sum payment upon completion; (ii) 

payment in accordance with specified tasks or the percentage of completion of the services, less 

contract retention; (iii) payment for time and materials based upon the Contractor’s rates as 

specified in the Schedule of Compensation, provided that (a) time estimates are provided for the 

performance of sub tasks, (b) contract retention is maintained, and (c) the Contract Sum is not 

exceeded; or (iv) such other methods as may be specified in the Schedule of Compensation.   

2.3 Reimbursable Expenses. 

Compensation may include reimbursement for actual and necessary expenditures for 

reproduction costs, telephone expenses, and travel expenses approved by the Contract Officer in 

advance, or actual subcontractor expenses of an approved subcontractor pursuant to Section 4.5, 

and only if specified in the Schedule of Compensation.  The Contract Sum shall include the 

attendance of Contractor at all project meetings reasonably deemed necessary by the City.  

Coordination of the performance of the work with City is a critical component of the services.  If 

Contractor is required to attend additional meetings to facilitate such coordination, Contractor shall 

not be entitled to any additional compensation for attending said meetings. 

2.4 Invoices. 

Each month Contractor shall furnish to City an original invoice for all work performed and 

expenses incurred during the preceding month in a form approved by City’s Director of Finance.  

By submitting an invoice for payment under this Agreement, Contractor is certifying compliance 

with all provisions of the Agreement.  The invoice shall detail charges for all necessary and actual 

expenses by the following categories: labor (by sub-category), travel, materials, equipment, 

supplies, and sub-contractor contracts.  Sub-contractor charges shall also be detailed by such 

categories.  Contractor shall not invoice City for any duplicate services performed by more than 

one person.  

City shall independently review each invoice submitted by the Contractor to determine 

whether the work performed and expenses incurred are in compliance with the provisions of this 

Agreement.  Except as to any charges for work performed or expenses incurred by Contractor 

which are disputed by City, or as provided in Section 7.3, City will use its best efforts to cause 

Contractor to be paid within forty-five (45) days of receipt of Contractor’s correct and undisputed 

invoice; however, Contractor acknowledges and agrees that due to City warrant run procedures, 

the City cannot guarantee that payment will occur within this time period.  In the event any charges 

or expenses are disputed by City, the original invoice shall be returned by City to Contractor for 

correction and resubmission.  Review and payment by City for any invoice provided by the 

Contractor shall not constitute a waiver of any rights or remedies provided herein or any applicable 

law.   

2.5 Waiver. 

Payment to Contractor for work performed pursuant to this Agreement shall not be deemed 

to waive any defects in work performed by Contractor. 
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ARTICLE 3. PERFORMANCE SCHEDULE 

3.1 Time of Essence. 

Time is of the essence in the performance of this Agreement. 

3.2 Schedule of Performance. 

Contractor shall commence the services pursuant to this Agreement upon receipt of a 

written notice to proceed and shall perform all services within the time period(s) established in the 

“Schedule of Performance” attached hereto as Exhibit “D” and incorporated herein by this 

reference.  When requested by the Contractor, extensions to the time period(s) specified in the 

Schedule of Performance may be approved in writing by the Contract Officer but not exceeding 

one hundred eighty (180) days cumulatively. 

3.3 Force Majeure. 

The time period(s) specified in the Schedule of Performance for performance of the 

services rendered pursuant to this Agreement shall be extended because of any delays due to 

unforeseeable causes beyond the control and without the fault or negligence of the Contractor, 

including, but not restricted to, acts of God or of the public enemy, unusually severe weather, fires, 

earthquakes, floods, epidemics, quarantine restrictions, riots, strikes, freight embargoes, wars, 

litigation, and/or acts of any governmental agency, including the City, if the Contractor shall within 

ten (10) days of the commencement of such delay notify the Contract Officer in writing of the 

causes of the delay.  The Contract Officer shall ascertain the facts and the extent of delay, and 

extend the time for performing the services for the period of the enforced delay when and if in the 

judgment of the Contract Officer such delay is justified.  The Contract Officer’s determination 

shall be final and conclusive upon the parties to this Agreement.  In no event shall Contractor be 

entitled to recover damages against the City for any delay in the performance of this Agreement, 

however caused, Contractor’s sole remedy being extension of the Agreement pursuant to this 

Section. 

3.4 Term. 

Unless earlier terminated in accordance with Article 7 of this Agreement, this Agreement 

shall continue in full force and effect until completion of the services but not exceeding one (1) 

years from the date hereof, except as otherwise provided in the Schedule of Performance (Exhibit 

“D”).   

ARTICLE 4. COORDINATION OF WORK 

4.1 Representatives and Personnel of Contractor. 

The following principals of Contractor (“Principals”) are hereby designated as being the 

principals and representatives of Contractor authorized to act in its behalf with respect to the work 

specified herein and make all decisions in connection therewith: 
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(Name) (Title) 

  

(Name) (Title) 

  

(Name) (Title) 

It is expressly understood that the experience, knowledge, capability and reputation of the 

foregoing principals were a substantial inducement for City to enter into this Agreement.  

Therefore, the foregoing principals shall be responsible during the term of this Agreement for 

directing all activities of Contractor and devoting sufficient time to personally supervise the 

services hereunder.  All personnel of Contractor, and any authorized agents, shall at all times be 

under the exclusive direction and control of the Principals.  For purposes of this Agreement, the 

foregoing Principals may not be replaced nor may their responsibilities be substantially reduced 

by Contractor without the express written approval of City.  Additionally, Contractor shall utilize 

only competent personnel to perform services pursuant to this Agreement.  Contractor shall make 

every reasonable effort to maintain the stability and continuity of Contractor’s staff and 

subcontractors, if any, assigned to perform the services required under this Agreement.  Contractor 

shall notify City of any changes in Contractor’s staff and subcontractors, if any, assigned to 

perform the services required under this Agreement, prior to and during any such performance. 

4.2 Status of Contractor.   

Contractor shall have no authority to bind City in any manner, or to incur any obligation, 

debt or liability of any kind on behalf of or against City, whether by contract or otherwise, unless 

such authority is expressly conferred under this Agreement or is otherwise expressly conferred in 

writing by City.  Contractor shall not at any time or in any manner represent that Contractor or any 

of Contractor’s officers, employees, or agents are in any manner officials, officers, employees or 

agents of City.  Neither Contractor, nor any of Contractor’s officers, employees or agents, shall 

obtain any rights to retirement, health care or any other benefits which may otherwise accrue to 

City’s employees.  Contractor expressly waives any claim Contractor may have to any such rights. 

4.3 Contract Officer. 

The Contract Officer shall be Public Works Director or such person as may be designated 

by the City Manager.  It shall be the Contractor’s responsibility to assure that the Contract Officer 

is kept informed of the progress of the performance of the services and the Contractor shall refer 

any decisions which must be made by City to the Contract Officer.  Unless otherwise specified 

herein, any approval of City required hereunder shall mean the approval of the Contract Officer.  

The Contract Officer shall have authority, if specified in writing by the City Manager, to sign all 

documents on behalf of the City required hereunder to carry out the terms of this Agreement.  

4.4 Independent Contractor. 

Neither the City nor any of its employees shall have any control over the manner, mode or 

means by which Contractor, its agents or employees, perform the services required herein, except 

as otherwise set forth herein.  City shall have no voice in the selection, discharge, supervision or 

control of Contractor’s employees, servants, representatives or agents, or in fixing their number, 



01004.0006/389802.1  

 -7- 

compensation or hours of service.  Contractor shall perform all services required herein as an 

independent contractor of City and shall remain at all times as to City a wholly independent 

contractor with only such obligations as are consistent with that role.  Contractor shall not at any 

time or in any manner represent that it or any of its agents or employees are agents or employees 

of City.  City shall not in any way or for any purpose become or be deemed to be a partner of 

Contractor in its business or otherwise or a joint venturer or a member of any joint enterprise with 

Contractor. 

4.5 Prohibition Against Subcontracting or Assignment. 

The experience, knowledge, capability and reputation of Contractor, its principals and 

employees were a substantial inducement for the City to enter into this Agreement.  Therefore, 

Contractor shall not contract with any other entity to perform in whole or in part the services 

required hereunder without the express written approval of the City.  In addition, neither this 

Agreement nor any interest herein may be transferred, assigned, conveyed, hypothecated or 

encumbered voluntarily or by operation of law, whether for the benefit of creditors or otherwise, 

without the prior written approval of City.  Transfers restricted hereunder shall include the transfer 

to any person or group of persons acting in concert of more than twenty five percent (25%) of the 

present ownership and/or control of Contractor, taking all transfers into account on a cumulative 

basis.  In the event of any such unapproved transfer, including any bankruptcy proceeding, this 

Agreement shall be void.  No approved transfer shall release the Contractor or any surety of 

Contractor of any liability hereunder without the express consent of City. 

ARTICLE 5. INSURANCE AND INDEMNIFICATION 

5.1 Insurance Coverages. 

The Contractor shall procure and maintain, at its sole cost and expense, in a form and 

content satisfactory to City, during the entire term of this Agreement including any extension 

thereof, the following policies of insurance which shall cover all elected and appointed officers, 

employees and agents of City: 

(a) General Liability Insurance (Occurrence Form CG0001 or equivalent).  A 

policy of comprehensive general liability insurance written on a per occurrence basis for bodily 

injury, personal injury and property damage.  The policy of insurance shall be in an amount not 

less than $1,000,000.00 per occurrence or if a general aggregate limit is used,  then the general 

aggregate limit shall be twice the occurrence limit.    

(b) Worker’s Compensation Insurance.  A policy of worker’s compensation 

insurance in such amount as will fully comply with the laws of the State of California and which 

shall indemnify, insure and provide legal defense for the Contractor against any loss, claim or 

damage arising from any injuries or occupational diseases occurring to any worker employed by 

or any persons retained by the Contractor in the course of carrying out the work or services 

contemplated in this Agreement. 

(c) Automotive Insurance (Form CA 0001 (Ed 1/87) including “any auto” and 

endorsement CA 0025 or equivalent).  A policy of comprehensive automobile liability insurance 

written on a per occurrence for bodily injury and property damage in an amount not less than 
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$1,000,000.  Said policy shall include coverage for owned, non-owned, leased, hired cars and any 

automobile. 

(d) Professional Liability.  Professional liability insurance appropriate to the 

Contractor’s profession.  This coverage may be written on a “claims made” basis, and must include 

coverage for contractual liability.  The professional liability insurance required by this Agreement 

must be endorsed to be applicable to claims based upon, arising out of or related to services 

performed under this Agreement.  The insurance must be maintained for at least 5 consecutive 

years following the completion of Contractor’s services or the termination of this Agreement.  

During this additional 5-year period, Contractor shall annually and upon request of the City submit 

written evidence of this continuous coverage. 

(e) Subcontractors.  Contractor shall include all subcontractors as insureds 

under its policies or shall furnish separate certificates and certified endorsements for each 

subcontractor.  All coverages for subcontractors shall include all of the requirements stated herein. 

(f) Additional Insurance.  Policies of such other insurance, as may be required 

in the Special Requirements in Exhibit “B”. 

5.2 General Insurance  Requirements.  

All of the above policies of insurance shall be primary insurance and shall name the City, 

its elected and appointed officers, employees and agents as additional insureds and any insurance 

maintained by  City or its officers, employees or agents may apply in excess of, and not contribute 

with Contractor’s insurance.  The insurer is deemed hereof to waive all rights of subrogation and 

contribution it may have against the City, its officers, employees and agents and their respective 

insurers.  Moreover, the insurance policy must specify that where the primary insured does not 

satisfy the self-insured retention, any additional insured may satisfy the self-insured retention.   

All of said policies of insurance shall provide that said insurance may not be amended or 

cancelled by the insurer or any party hereto without providing thirty (30) days prior written notice 

by certified mail return receipt requested to the City.  In the event any of said policies of insurance 

are cancelled, the Contractor shall, prior to the cancellation date, submit new evidence of insurance 

in conformance with Section 5.1 to the Contract Officer.   

No work or services under this Agreement shall commence until the Contractor has 

provided the City with Certificates of Insurance, additional insured endorsement forms or 

appropriate insurance binders evidencing the above insurance coverages and said Certificates of 

Insurance or binders are approved by the City.  City reserves the right to inspect complete, certified 

copies of and endorsements to all required insurance policies at any time.  Any failure to comply 

with the reporting or other provisions of the policies including breaches or warranties shall not 

affect coverage provided to City.   

All certificates shall name the City as additional insured (providing the appropriate 

endorsement) and shall conform to the following “cancellation” notice: 

CANCELLATION: 
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE 

CANCELLED BEFORE THE EXPIRATION DATED THEREOF, 

THE ISSUING COMPANY SHALL MAIL THIRTY (30)-DAY 

ADVANCE WRITTEN NOTICE TO CERTIFICATE HOLDER 

NAMED HEREIN. 

[to be initialed] ______________ 

Contractor Initials 

City, its respective elected and appointed officers, directors, officials,  employees, agents 

and volunteers are to be covered as additional insureds as respects:  liability arising out of activities 

Contractor performs; products and completed operations of Contractor; premises owned, occupied 

or used by Contractor; or any automobiles owned, leased, hired or borrowed by Contractor.  The 

coverage shall contain no special limitations on the scope of protection afforded to City, and their 

respective elected and appointed officers, officials, employees or volunteers.  Contractor’s 

insurance shall apply separately to each insured against whom claim is made or suit is brought, 

except with respect to the limits of the insurer’s liability. 

Any deductibles or self-insured retentions must be declared to and approved by City.  At 

the option of City, either the insurer shall reduce or eliminate such deductibles or self-insured 

retentions as respects City or its respective elected or appointed officers, officials, employees and 

volunteers or the Contractor shall procure a bond guaranteeing payment of losses and related 

investigations, claim administration, defense expenses and claims.  The Contractor agrees that the 

requirement to provide insurance shall not be construed as limiting in any way the extent to which 

the Contractor may be held responsible for the payment of damages to any persons or property 

resulting from the Contractor’s activities or the activities of any person or persons for which the 

Contractor is otherwise responsible nor shall it limit the Contractor’s indemnification liabilities as 

provided in Section 5.3.   

In the event the Contractor subcontracts any portion of the work in compliance with Section 

4.5 of this Agreement, the contract between the Contractor and such subcontractor shall require 

the subcontractor to maintain the same policies of insurance that the Contractor is required to 

maintain pursuant to Section 5.1, and such certificates and endorsements shall be provided to City. 

5.3 Indemnification. 

To the full extent permitted by law, Contractor agrees to indemnify, defend and hold 

harmless the City, its officers, employees and agents (“Indemnified Parties”) against, and will hold 

and save them and each of them harmless from, any and all actions, either judicial, administrative, 

arbitration or regulatory claims, damages to persons or property, losses, costs, penalties, 

obligations, errors, omissions or liabilities whether actual or threatened (herein “claims or 

liabilities”) that may be asserted or claimed by any person, firm or entity arising out of or in 

connection with the negligent performance of the work, operations or activities provided herein of 

Contractor, its officers, employees, agents, subcontractors, or invitees, or any individual or entity 

for which Contractor is legally liable (“indemnitors”), or arising from Contractor’s or indemnitors’ 

reckless or willful misconduct, or arising from Contractor’s or indemnitors’ negligent performance 
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of or failure to perform any term, provision, covenant or condition of this Agreement, and in 

connection therewith: 

(a) Contractor will defend any action or actions filed in connection with any of 

said claims or liabilities and will pay all costs and expenses, including legal costs and attorney’s 

fees incurred in connection therewith; 

(b) Contractor will promptly pay any judgment rendered against the City, its 

officers, agents or employees for any such claims or liabilities arising out of or in connection with 

the negligent performance of or failure to perform such work, operations or activities of Contractor 

hereunder; and Contractor agrees to save and hold the City, its officers, agents, and employees 

harmless therefrom; 

(c) In the event the City, its officers, agents or employees is made a party to 

any action or proceeding filed or prosecuted against Contractor for such damages or other claims 

arising out of or in connection with the negligent performance of or failure to perform the work, 

operation or activities of Contractor hereunder, Contractor agrees to pay to the City, its officers, 

agents or employees, any and all costs and expenses incurred by the City, its officers, agents or 

employees in such action or proceeding, including but not limited to, legal costs and attorney’s 

fees. 

Contractor shall incorporate similar indemnity agreements with its subcontractors and if it 

fails to do so Contractor shall be fully responsible to indemnify City hereunder therefore, and 

failure of City to monitor compliance with these provisions shall not be a waiver hereof.  This 

indemnification includes claims or liabilities arising from any negligent or wrongful act, error or 

omission, or reckless or willful misconduct of Contractor in the performance of professional 

services hereunder.  The provisions of this Section do not apply to claims or liabilities occurring 

as a result of City’s sole negligence or willful acts or omissions, but, to the fullest extent permitted 

by law, shall apply to claims and liabilities resulting in part from City’s negligence, except that 

design professionals’ indemnity hereunder shall be limited to claims and liabilities arising out of 

the negligence, recklessness or willful misconduct of the design professional.  The indemnity 

obligation shall be binding on successors and assigns of Contractor and shall survive termination 

of this Agreement.   

5.4 Sufficiency of Insurer. 

Insurance required by this Agreement shall be satisfactory only if issued by companies 

qualified to do business in California, rated “A” or better in the most recent edition of Best Rating 

Guide, The Key Rating Guide or in the Federal Register, and only if they are of a financial category 

Class VII or better, unless such requirements are waived by the Risk Manager of the City (“Risk 

Manager”) due to unique circumstances.  If this Agreement continues for more than 3 years 

duration, or in the event the risk manager determines that the work or services to be performed 

under this Agreement creates an increased or decreased risk of loss to the City, the Contractor 

agrees that the minimum limits of the insurance policies may be changed accordingly upon receipt 

of written notice from the Risk Manager. 
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ARTICLE 6. RECORDS, REPORTS, AND RELEASE OF INFORMATION 

6.1 Records. 

Contractor shall keep, and require subcontractors to keep, such ledgers, books of accounts, 

invoices, vouchers, canceled checks, reports, studies or other documents relating to the 

disbursements charged to City and services performed hereunder (the “books and records”), as 

shall be necessary to perform the services required by this Agreement and enable the Contract 

Officer to evaluate the performance of such services.  Any and all such documents shall be 

maintained in accordance with generally accepted accounting principles and shall be complete and 

detailed.  The Contract Officer shall have full and free access to such books and records at all times 

during normal business hours of City, including the right to inspect, copy, audit and make records 

and transcripts from such records.  Such records shall be maintained for a period of three (3) years 

following completion of the services hereunder, and the City shall have access to such records in 

the event any audit is required.  In the event of dissolution of Contractor’s business, custody of the 

books and records may be given to City, and access shall be provided by Contractor’s successor 

in interest. Notwithstanding the above, the Contractor shall fully cooperate with the City in 

providing access to the books and records if a public records request is made and disclosure is 

required by law including but not limited to the California Public Records Act.  

6.2 Reports. 

Contractor shall periodically prepare and submit to the Contract Officer such reports 

concerning the performance of the services required by this Agreement as the Contract Officer 

shall require.  Contractor hereby acknowledges that the City is greatly concerned about the cost of 

work and services to be performed pursuant to this Agreement.  For this reason, Contractor agrees 

that if Contractor becomes aware of any facts, circumstances, techniques, or events that may or 

will materially increase or decrease the cost of the work or services contemplated herein or, if 

Contractor is providing design services, the cost of the project being designed, Contractor shall 

promptly notify the Contract Officer of said fact, circumstance, technique or event and the 

estimated increased or decreased cost related thereto and, if Contractor is providing design 

services, the estimated increased or decreased cost estimate for the project being designed. 

6.3 Ownership of Documents. 

All drawings, specifications, maps, designs, photographs, studies, surveys, data, notes, 

computer files, reports, records, documents and other materials (the “documents and materials”), 

including any electronic documents and materials, prepared by Contractor, its employees, 

subcontractors and agents in the performance of this Agreement shall be the property of City and 

shall be delivered to City in a format of the City’s choice upon request of the Contract Officer or 

upon the termination of this Agreement, and Contractor shall have no claim for further 

employment or additional compensation as a result of the exercise by City of its full rights of 

ownership use, reuse, or assignment of the documents and materials hereunder.  Any use, reuse or 

assignment of such completed documents for other projects and/or use of uncompleted documents 

without specific written authorization by the Contractor will be at the City’s sole risk and without 

liability to Contractor, and Contractor’s guarantee and warranties shall not extend to such use, 

reuse or assignment.  Contractor may retain copies of such documents for its own use.  Contractor 
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shall have the right to use the concepts embodied therein.  All subcontractors shall provide for 

assignment to City of any documents or materials prepared by them, and in the event Contractor 

fails to secure such assignment, Contractor shall indemnify City for all damages resulting 

therefrom.  Moreover, Contractor with respect to any documents and materials that may qualify as 

“works made for hire” as defined in 17 U.S.C. § 101, such documents and materials are hereby 

deemed “works made for hire” for the City.  

6.4 Confidentiality and Release of Information. 

(a) All information gained or work product produced by Contractor in 

performance of this Agreement shall be considered confidential, unless such information is in the 

public domain or already known to Contractor.  Contractor shall not release or disclose any such 

information or work product to persons or entities other than City without prior written 

authorization from the Contract Officer.  

(b) Contractor, its officers, employees, agents or subcontractors, shall not, 

without prior written authorization from the Contract Officer or unless requested by the City 

Attorney, voluntarily provide documents, declarations, letters of support, testimony at depositions, 

response to interrogatories or other information concerning the work performed under this 

Agreement.  Response to a subpoena or court order shall not be considered “voluntary” provided 

Contractor gives City notice of such court order or subpoena.  

(c) If Contractor, or any officer, employee, agent or subcontractor of 

Contractor, provides any information or work product in violation of this Agreement, then City 

shall have the right to reimbursement and indemnity from Contractor for any damages, costs and 

fees, including attorney’s fees, caused by or incurred as a result of Contractor’s conduct. 

(d) Contractor shall promptly notify City should Contractor, its officers, 

employees, agents or subcontractors be served with any summons, complaint, subpoena, notice of 

deposition, request for documents, interrogatories, request for admissions or other discovery 

request, court order or subpoena from any party regarding this Agreement and the work performed 

there under.  City retains the right, but has no obligation, to represent Contractor or be present at 

any deposition, hearing or similar proceeding.  Contractor agrees to cooperate fully with City and 

to provide City with the opportunity to review any response to discovery requests provided by 

Contractor.  However, this right to review any such response does not imply or mean the right by 

City to control, direct, or rewrite said response. 

ARTICLE 7. ENFORCEMENT OF AGREEMENT AND TERMINATION  

7.1 California Law. 

This Agreement shall be interpreted, construed and governed both as to validity and to 

performance of the parties in accordance with the laws of the State of California.  Legal actions 

concerning any dispute, claim or matter arising out of or in relation to this Agreement shall be 

instituted in the Superior Court of the County of Orange, State of California, or any other 

appropriate court in such county, and Contractor covenants and agrees to submit to the personal 

jurisdiction of such court in the event of such action. In the event of litigation in a U.S. District 
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Court, venue shall lie exclusively in the Central District of California, in the County of Orange, 

State of California. 

7.2 Disputes; Default. 

In the event that Contractor is in default under the terms of this Agreement, the City shall 

not have any obligation or duty to continue compensating Contractor for any work performed after 

the date of default.  Instead, the City may give notice to Contractor of the default and the reasons 

for the default.  The notice shall include the timeframe in which Contractor may cure the default.  

This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, if 

circumstances warrant.  During the period of time that Contractor is in default, the City shall hold 

all invoices and shall, when the default is cured, proceed with payment on the invoices.  In the 

alternative, the City may, in its sole discretion, elect to pay some or all of the outstanding invoices 

during the period of default.  If Contractor does not cure the default, the City may take necessary 

steps to terminate this Agreement under this Article.  Any failure on the part of the City to give 

notice of the Contractor’s default shall not be deemed to result in a waiver of the City’s legal rights 

or any rights arising out of any provision of this Agreement. 

7.3 Retention of Funds. 

Contractor hereby authorizes City to deduct from any amount payable to Contractor 

(whether or not arising out of this Agreement) (i) any amounts the payment of which may be in 

dispute hereunder or which are necessary to compensate City for any losses, costs, liabilities, or 

damages suffered by City, and (ii) all amounts for which City may be liable to third parties, by 

reason of Contractor’s acts or omissions in performing or failing to perform Contractor’s 

obligation under this Agreement.  In the event that any claim is made by a third party, the amount 

or validity of which is disputed by Contractor, or any indebtedness shall exist which shall appear 

to be the basis for a claim of lien, City may withhold from any payment due, without liability for 

interest because of such withholding, an amount sufficient to cover such claim.  The failure of City 

to exercise such right to deduct or to withhold shall not, however, affect the obligations of the 

Contractor to insure, indemnify, and protect City as elsewhere provided herein. 

7.4 Waiver. 

Waiver by any party to this Agreement of any term, condition, or covenant of this 

Agreement shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any 

party of any breach of the provisions of this Agreement shall not constitute a waiver of any other 

provision or a waiver of any subsequent breach or violation of any provision of this Agreement.  

Acceptance by City of any work or services by Contractor shall not constitute a waiver of any of 

the provisions of this Agreement.  No delay or omission in the exercise of any right or remedy by 

a non-defaulting party on any default shall impair such right or remedy or be construed as a waiver.  

Any waiver by either party of any default must be in writing and shall not be a waiver of any other 

default concerning the same or any other provision of this Agreement.   

7.5 Rights and Remedies are Cumulative. 

Except with respect to rights and remedies expressly declared to be exclusive in this 

Agreement, the rights and remedies of the parties are cumulative and the exercise by either party 
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of one or more of such rights or remedies shall not preclude the exercise by it, at the same or 

different times, of any other rights or remedies for the same default or any other default by the 

other party. 

7.6 Legal Action. 

In addition to any other rights or remedies, either party may take legal action, in law or in 

equity, to cure, correct or remedy any default, to recover damages for any default, to compel 

specific performance of this Agreement, to obtain declaratory or injunctive relief, or to obtain any 

other remedy consistent with the purposes of this Agreement.  Notwithstanding any contrary 

provision herein, Contractor shall file a statutory claim pursuant to Government Code Sections 

905 et. seq. and 910 et. seq., in order to pursue a legal action under this Agreement.  

7.7 Termination Prior to Expiration of Term. 

This Section shall govern any termination of this Contract except as specifically provided 

in the following Section for termination for cause.  The City reserves the right to terminate this 

Contract at any time, with or without cause, upon written notice to Contractor.  In addition, the 

Contractor may terminate this Contract for cause, upon sixty (60) days’ advance written notice to 

City.  Upon receipt of any notice of termination, Contractor shall immediately cease all services 

hereunder except such as may be specifically approved by the Contract Officer.  Except where the 

Contractor has initiated termination, the Contractor shall be entitled to compensation for all 

services rendered prior to the effective date of the notice of termination and for any services 

authorized by the Contract Officer thereafter in accordance with the Schedule of Compensation or 

such as may be approved by the Contract Officer, except as provided in Section 7.3.  In the event 

the Contractor has initiated termination, the Contractor shall be entitled to compensation only for 

the reasonable value of the work product actually produced hereunder.  In the event of termination 

without cause pursuant to this Section, the terminating party need not provide the non-terminating 

party with the opportunity to cure pursuant to Section 7.2. 

7.8 Termination for Default of Contractor. 

If termination is due to the failure of the Contractor to fulfill its obligations under this 

Agreement, City may, after compliance with the provisions of Section 7.2, take over the work and 

prosecute the same to completion by contract or otherwise, and the Contractor shall be liable to 

the extent that the total cost for completion of the services required hereunder exceeds the 

compensation herein stipulated (provided that the City shall use reasonable efforts to mitigate such 

damages), and City may withhold any payments to the Contractor for the purpose of set-off or 

partial payment of the amounts owed the City as previously stated. 

7.9 Attorney’s Fees. 

If either party to this Agreement is required to initiate or defend or made a party to any 

action or proceeding in any way connected with this Agreement, the prevailing party in such action 

or proceeding, in addition to any other relief which may be granted, whether legal or equitable, 

shall be entitled to reasonable attorney’s fees.  Attorney’s fees shall include attorney’s fees on any 

appeal, and in addition a party entitled to attorney’s fees shall be entitled to all other reasonable 

costs for investigating such action, taking depositions and discovery and all other necessary costs 
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the court allows which are incurred in such litigation.  All such fees shall be deemed to have 

accrued on commencement of such action and shall be enforceable whether or not such action is 

prosecuted to judgment. 

ARTICLE 8. CITY OFFICERS AND EMPLOYEES: NON-DISCRIMINATION 

8.1 Non-liability of City Officers and Employees. 

No officer or employee of the City shall be personally liable to the Contractor, or any 

successor in interest, in the event of any default or breach by the City or for any amount which 

may become due to the Contractor or to its successor, or for breach of any obligation of the terms 

of this Agreement. 

8.2 Conflict of Interest. 

Contractor covenants that neither it, nor any officer or principal of its firm, has or shall 

acquire any interest, directly or indirectly, which would conflict in any manner with the interests 

of City or which would in any way hinder Contractor’s performance of services under this 

Agreement.  Contractor further covenants that in the performance of this Agreement, no person 

having any such interest shall be employed by it as an officer, employee, agent or subcontractor 

without the express written consent of the Contract Officer.  Contractor agrees to at all times avoid 

conflicts of interest or the appearance of any conflicts of interest with the interests of City in the 

performance of this Agreement.  

8.3 Covenant Against Discrimination. 

Contractor covenants that, by and for itself, its heirs, executors, assigns, and all persons 

claiming under or through them, that there shall be no discrimination against or segregation of, 

any person or group of persons on account of race, color, creed, religion, sex, gender, sexual 

orientation, marital status, national origin, ancestry or other protected class in the performance of 

this Agreement.  Contractor shall take affirmative action to insure that applicants are employed 

and that employees are treated during employment without regard to their race, color, creed, 

religion, sex, gender, sexual orientation, marital status, national origin, ancestry or other protected 

class. 

8.4 Unauthorized Aliens. 

Contractor hereby promises and agrees to comply with all of the provisions of the Federal 

Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection 

therewith, shall not employ unauthorized aliens as defined therein.  Should Contractor so employ 

such unauthorized aliens for the performance of work and/or services covered by this Agreement, 

and should any liability or sanctions be imposed against City for such use of unauthorized aliens, 

Contractor hereby agrees to and shall reimburse City for the cost of all such liabilities or sanctions 

imposed, together with any and all costs, including attorney’s fees, incurred by City. 
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ARTICLE 9. MISCELLANEOUS PROVISIONS 

9.1 Notices. 

Any notice, demand, request, document, consent, approval, or communication either party 

desires or is required to give to the other party or any other person shall be in writing and either 

served personally or sent by prepaid, first-class mail, in the case of the City, to the City Manager 

and to the attention of the Contract Officer (with her/his name and City title), City of Cypress, 

5275 Orange Avenue, Cypress, California 90630 and in the case of the Contractor, to the person(s) 

at the address designated on the execution page of this Agreement.  Either party may change its 

address by notifying the other party of the change of address in writing.  Notice shall be deemed 

communicated at the time personally delivered or in seventy-two (72) hours from the time of 

mailing if mailed as provided in this Section. 

9.2 Interpretation.  

The terms of this Agreement shall be construed in accordance with the meaning of the 

language used and shall not be construed for or against either party by reason of the authorship of 

this Agreement or any other rule of construction which might otherwise apply. 

9.3 Counterparts.   

This Agreement may be executed in counterparts, each of which shall be deemed to be an 

original, and such counterparts shall constitute one and the same instrument.   

9.4 Integration; Amendment.  

This Agreement including the attachments hereto is the entire, complete and exclusive 

expression of the understanding of the parties.  It is understood that there are no oral agreements 

between the parties hereto affecting this Agreement and this Agreement supersedes and cancels 

any and all previous negotiations, arrangements, agreements and understandings, if any, between 

the parties, and none shall be used to interpret this Agreement.  No amendment to or modification 

of this Agreement shall be valid unless made in writing and approved by the Contractor and by the 

City Council.  The parties agree that this requirement for written modifications cannot be waived 

and that any attempted waiver shall be void. 

9.5 Severability. 

In the event that any one or more of the phrases, sentences, clauses, paragraphs, or sections 

contained in this Agreement shall be declared invalid or unenforceable by a valid judgment or 

decree of a court of competent jurisdiction, such invalidity or unenforceability shall not affect any 

of the remaining phrases, sentences, clauses, paragraphs, or sections of this Agreement which are 

hereby declared as severable and shall be interpreted to carry out the intent of the parties hereunder 

unless the invalid provision is so material that its invalidity deprives either party of the basic benefit 

of their bargain or renders this Agreement meaningless. 
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9.6 Warranty & Representation of Non-Collusion. 

No official, officer, or employee of City has any financial interest, direct or indirect, in this 

Agreement, nor shall any official, officer, or employee of City participate in any decision relating 

to this Agreement which may affect his/her financial interest or the financial interest of any 

corporation, partnership, or association in which (s)he is directly or indirectly interested, or in 

violation of any corporation, partnership, or association in which (s)he is directly or indirectly 

interested, or in violation of any State or municipal statute or regulation.  The determination of 

“financial interest” shall be consistent with State law and shall not include interests found to be 

“remote” or “noninterests” pursuant to Government Code Sections 1091 or 1091.5. 

Nor shall any such officer or employee participate in any decision relating to the 

Agreement which affects her/his financial interest or the financial interest of any corporation, 

partnership or association in which (s)he is, directly or indirectly, interested, in violation of any 

State statute or regulation, including but not limited to the Political Reform Act (Government Code 

Sections 81000, et seq.)   

Contractor warrants and represents that it has not paid or given, and will not pay or give, 

to any third party including, but not limited to, any City official, officer, or employee, any money, 

consideration, or other thing of value as a result or consequence of obtaining or being awarded any 

agreement.  Contractor further warrants and represents that (s)he/it has not engaged in any act(s), 

omission(s), or other conduct or collusion that would result in the payment of any money, 

consideration, or other thing of value to any third party including, but not limited to, any City 

official, officer, or employee, as a result of consequence of obtaining or being awarded any 

agreement.  Contractor is aware of and understands that any such act(s), omission(s) or other 

conduct resulting in such payment of money, consideration, or other thing of value will render this 

Agreement void and of no force or effect. 

Contractor’s Authorized Initials _______ 

9.7 Corporate Authority. 

The persons executing this Agreement on behalf of the parties hereto warrant that (i) such 

party is duly organized and existing, (ii) they are duly authorized to execute and deliver this 

Agreement on behalf of said party, (iii) by so executing this Agreement, such party is formally 

bound to the provisions of this Agreement, and (iv) the entering into this Agreement does not 

violate any provision of any other Agreement to which said party is bound.  This Agreement shall 

be binding upon the heirs, executors, administrators, successors and assigns of the parties.   

[SIGNATURES ON FOLLOWING PAGE]  
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement on 

the date and year first-above written. 

CITY: 

City of Cypress, a municipal corporation 

_____________________________________

_ 

Paulo Morales, Mayor 

ATTEST: 

___________________________________

_ 

Alisha Farnell, City Clerk 

APPROVED AS TO FORM: 

ALESHIRE & WYNDER, LLP 

___________________________________

_ 

Fred Galante, City Attorney 

CONTRACTOR: 

______________________________________ 

______________________________________ 

By: ___________________________________ 

Name: 

Title: 

By: ___________________________________ 

Name: 

Title: 

Address: ______________________________ 

______________________________ 

______________________________ 

Two corporate officer signatures required when Contractor is a corporation, with one signature required from 

each of the following groups: 1) Chairman of the Board, President or any Vice President; and 2) Secretary, any 

Assistant Secretary, Chief Financial Officer or any Assistant Treasurer.
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EXHIBIT “A” 

SCOPE OF SERVICES 

1. Contractor shall provide Professional Construction Management/ Engineering Support/ 

Testing and Inspection Services on an On-Call Task Order Not-to-Exceed basis, to the City 

of Cypress, including, but not limited to, the following specific services: 

 

a. Construction Management – Construction management services required include, 

but shall not be limited to, the following:  construction management, contract 

administration, pre-construction meetings, utility coordination, monitoring of 

construction schedules, shop drawing review, submittal review, public notification, 

public complaint resolution, traffic coordination, coordination with other City 

departments, other agency coordination, interpretation of PSE,  quality assurance 

and quality control, analysis of changed conditions, development of corrective 

actions, negotiation of change orders, and other related services. 

 

b. Engineering Support – Engineering support services required include, but shall not 

be limited to, the following: architectural, engineering, surveying, estimating, 

constructability review, value engineering, computer-aided drafting, GIS support, 

pavement management support, engineering staffing support, permit assistance, 

federal, state and local grant applications preparation, labor compliance services, 

database administration, review of “as-built” drawings, and other related services. 

 

c. Testing and Inspection – Testing and inspection services include, but shall not be 

limited to, the following:  construction inspection, quality assurance/quality 

control, GPS enabled site photography, field visits, pre-construction job walks, 

emergency and night inspections, material and laboratory testing, structural 

calculations geotechnical investigations, potholing, exploratory investigations, 

underground utility research, and other related services. 

 

2. General Requirements for Scope of Services: 

 

a. Letter of Authority – Prior to the issuance of any task orders under this Contract, 

Contractor shall submit a written letter identifying the key personnel authorized to 

initiate and submit proposals on the Contractor’s behalf. 

 

b. Task Orders – Prior to starting any work, Contractor shall submit a proposed, 

detailed Task Order scope of services, fee proposal, schedule, and over-all project 

estimate, to the Contract Officer for approval. No work shall begin until written 

approval from the Engineering Division has been received.  Scope of Services and 

number of hours for each Task shall be upon mutual agreement by the City and the 

Contractor.   

 

c. Invoices – The Contractor shall submit invoice monthly and in no case shall invoice 

be submitted more than once per month.  A copy of the accounts payable schedule 

is available from the Contract Officer. The invoice will be in a format that is 

acceptable to Contract Officer and shall detail individual personnel who worked on 
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the project, specific tasks performed, hours worked, billing rate, total costs, and 

previous billing history, percentage of work completed, and percentage of dollars 

spent. The Contractor shall prepare invoices that show costs against each major 

milestone task.  

 

The Contractor shall notify the Contract Officer when the cumulative compensation 

payable under any Task Order has reached 75% of the estimated not to exceed price. 

If at any time the Contractor has reason to believe that the total cost to the Authority 

for the performance of the Task Order will be greater or substantially less than the 

not to exceed estimate, the Contractor shall notify the City in writing to that effect 

and give its revised estimate of the total cost for the performance of the task Order. 

The notice shall state the estimated amount of additional funds required to continue 

performance for the remainder of the Task Order. In no event is the Contractor 

authorized to exceed the Task Order “not to exceed price” without prior written 

approval from the City. 

 

d. Computer Files - At the conclusion of each Task Order, or mutually agreed 

milestones, the Contractor shall supply the City with a digital and editable copy of 

all files that are included in the hard copy submittal. The Contractor shall use or 

transfer files into the following formats: Word Processing: Microsoft Word, 

Spreadsheets: Microsoft Excel, Databases: Microsoft Access, GIS: ArcView, 

Drawings: Autocad. All final plans and digital files shall be submitted on a flash-

based memory device or cloud base services.   

 

The City shall have the right to use, duplicate, modify or disclose the technical data 

and the information contained therein. 

 

The Contractor agrees to provide any proprietary software or data used in 

conjunction with the project to the City, if requested, as long as the City pays for 

any additional licensing costs.  

 

e. Web-based Database – In addition to Contractor’s standard construction reporting 

procedures, Contractor shall submit copies of inspection daily reports to City via 

the City’s web-based database on a daily basis.  Inspection daily reports shall be 

submitted by 7:00 am the following calendar day.  Additionally, Contractor shall 

track labor hours on a daily basis in the City’s web-based database.  Furthermore, 

daily photos of construction activities shall be uploaded on a daily basis by the 

Contractor to the City’s web-based database. 

 

f. Contractor’s Progress Invoice – The Contractor shall have quantity sheets which 

summarize the quantity, location, date, time, and quantity of each bid item installed 

and subsequently submitted for payment. Quantity sheets shall be checked against 

daily inspection reports for correctness.  Separate quantity sheets shall be created 

for change order work.  These quantity sheets shall be in addition to the measured 

field quantities record agreed upon in the field.  Contractor is responsible for 

checking the progress invoice against the quantity sheets, daily reports, and 
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measured field quantities records.  Additionally, Contractor shall request prevailing 

wage reports from the construction contractor when the work is subject to 

prevailing wages.  Contractor is responsible for checking each progress payment 

and ensuring compliance with current laws and regulations regarding prevailing 

wages.  Prior to forwarding construction contractor’s invoices to the City, 

Contractor shall have the progress payment signed and dated certifying that he has 

checked the progress invoice for completeness and correctness and that the 

aforementioned tasks described herein this item have been completed. 

 

g. Resident Engineer/Assistant Resident Engineers – Resident Engineers shall be 

licensed, registered Civil engineers within the State of California.  Assistant 

Registered Engineers need not be licensed, registered Civil engineers, however all 

work completed by Assistant Resident Engineers need to be reviewed and 

acknowledged as being completed under the responsibility and supervision of the 

Resident Engineer, who shall initial and date each work product of the Assistant 

Resident Engineer.  Additionally, prior to the commencement of work for each task 

order a letter of responsibility shall be submitted to the City stating that the 

Assistant Resident Engineer will be performing work under the responsibility and 

supervision of the Resident Engineer. 

 

h. Key Personnel – The Contractor shall not reassign any personnel mentioned in the 

RFQ/Interview process unless under extraordinary circumstances. The Contractor 

shall secure prior written approval from the City for any change or reassignment of 

the key personnel, submitting written documentation of the new individual’s 

qualification. 

 

The Contractor’s project manager shall supervise and direct the services, and have 

overall responsibility for the services in accordance with the Contractor Agreement 

and Scope of Work. The Contractor shall be solely responsible for implementation 

of all Contractor’s services, means, methods, techniques, sequences, and 

procedures and for coordination of all portions of the services. 

 

All personnel shall have sufficient skill and experience to perform the work 

assigned to them. The City shall have the right, in its absolute discretion to require 

the removal of the Contractor’s personnel at any level assigned to the performance 

of the Services at no additional fee to the City, if the City considers such removal 

necessary and in its best interest and request such removal in writing. Further, an 

employee who is dismissed for any of the above reasons shall not be re-employed 

on this Contract. 

 

i. Safety and Identification – All Contractor personnel are required to wear ANSI 

Class 2 or ANSI Class 3 Safety Vests at ALL times.  Vests shall be high visibility 

lime-green with reflective stripes and shall have an identifying logo and print on 

the back of the vest.  When working in areas where there is a potential for injury to 

the head from falling objects, Contractor personnel shall wear Class A hard hats in 

accordance with ANSI Z89.1, which shall have an identifying logo and print on the 
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front of the hard hat.  Full-size proofs of the identifying logos and print shall be 

submitted to the City for approval. 

 

j. Vehicle Identification – All Contractor personnel vehicles shall have a magnetic 

decal for automobiles posted on both sides of the automobile.  The decal shall have 

the City of Cypress Public Works Logo, along with the words “Public Works 

Inspector”, printed on the decal.  A proof shall be submitted to the City for approval 

prior to the production of the decal. 

 

k. Unauthorized Work – Any services not required by the terms of the final scope of 

work or proposal that are performed without written authority from the Contract 

Officer, will be considered as unauthorized and at the sole expense of the 

Contractor. Services so performed will not be paid for, and no extension in the 

period of performance shall be granted on account thereof. 

 

l. Audits – The Contractor shall keep and maintain full and complete records and 

books of account of its costs and expenses relating to the performance of the 

Services, in accordance with generally accepted accounting practices. Such records 

and accounts shall be furnished to the City, upon written notice, an accurate written 

allocation of the costs to the various elements of the Services, as may be required 

by the Authority. Upon reasonable advance written notice, the City or its 

representatives shall have the right to examine, any books, records, accounts, and 

other documents of the Contractor directly pertaining to costs when such costs are 

the basis of a claim or of reimbursement to the Contractor hereunder. The City will 

make reasonable efforts to assure that any such representative is not a competitor 

of the Contractor to which the disclosure of such cost information would have a 

detrimental effect on the Contractor’s business. The City shall notify the Contractor 

with the identity of any representative and the Contractor will have the right to 

verify that the representative is not a competitor prior to the audit.  The Contractor 

shall keep and preserve all such books, records, accounts, and other documents for 

a period of at least three years after completion of the Services and Final Payment 

or if this Contract is terminated in whole or in part after the final termination 

agreement. 

 

m. Contractor’s Interaction with the Media and the Public – The Contractor shall refer 

all inquiries from the news media to the City. If the Contractor receives a complaint 

from a citizen or the community, the Contractor shall inform the Contract Officer 

what action was taken to alleviate the situation. 

 

n. Sub-Contractors – The City reserves the right of prior approval of all sub-

Contractors and retains the right to request the Contractor to terminate any sub-

Contractor, for any reason deemed appropriate by the City, by so notifying the 

Contractor in writing. Should said notification be submitted to the Contractor, it 

shall terminate said sub-Contractor immediately.  
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The City shall have no liability to any sub-Contractor(s) for payment for services 

under this Contract or other work performed for Contractor. Any subcontract 

entered into by Contractor under the contract shall duly note that the responsibility 

for payment for the technical services or any other services performed shall be the 

sole responsibility of the Contractor. 

 

o. Direct Expenses – It is expected that the Contractor has extensive knowledge and 

experience performing this type of work. The Contractor shall prepare a not to 

exceed budget for direct expenses and breakdown costs for services such as 

copying, blue prints, computer time, reproduction, delivery, and any other 

foreseeable expense not covered in the Contractor’s hourly rates. Therefore, the 

Contractor shall receive no additional compensation beyond that which is detailed 

in their budget. Mileage charges shown in the Hourly Rates shall refer to only non-

commuter travel. 
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EXHIBIT “B” 

SPECIAL REQUIREMENTS 

(Superseding Contract Boilerplate)  

I. DELETE subsection 1.1 and REPLACE with the following: 

 

“1.1 Scope of Services.  In compliance with all terms and conditions of this Agreement, 

the Contractor shall provide those on-call services specified in the “Scope of Services” 

attached hereto as Exhibit “A” and incorporated herein by this reference, which may 

be referred to herein as the “services” or “work” hereunder. Consultant acknowledges 

and agrees that City has no obligation to utilize Consultant under this Agreement. As a 

material inducement to the City entering into this Agreement, Contractor represents 

and warrants that it has the qualifications, experience, and facilities necessary to 

properly perform the services required under this Agreement in a thorough, competent, 

and professional manner, and is experienced in performing the work and services 

contemplated herein.  Contractor shall at all times faithfully, competently and to the 

best of its ability, experience and talent, perform all services described herein.  

Contractor covenants that it shall follow the highest professional standards in 

performing the work and services required hereunder and that all materials will be both 

of good quality as well as fit for the purpose intended.  For purposes of this Agreement, 

the phrase “highest professional standards” shall mean those standards of practice 

recognized by one or more first-class firms performing similar work under similar 

circumstances.” 

 

II.  DELETE subsection 1.8 and REPLACE with the following:  

 

“1.8 Additional Services.  City shall have the right at any time during the performance 

of the services, without invalidating this Agreement, to order extra work beyond that 

specified in a particular Task Order, as defined in Exhibit “A,” or make changes by 

altering, adding to or deducting from said work.  No such extra work may be undertaken 

unless a written order is first given by the Contract Officer to the Contractor, 

incorporating therein any adjustment in (i) the Contract Sum for the actual costs of the 

extra work, and/or (ii) the time to perform this Agreement, which said adjustments are 

subject to the written approval of the Contractor.  Any increase in compensation up to 

the amount authorized by the City Council (“Task Order Contingency”); or, in the time 

to perform of up to one hundred eighty (180) days, may be approved by the Contract 

Officer.  Any greater increases, taken either separately or cumulatively, must be 

approved by the City Council.  It is expressly understood by Contractor that the 

provisions of this Section shall not apply to services specifically set forth in the Scope 

of Services.  Contractor hereby acknowledges that it accepts the risk that the services 

to be provided pursuant to the Scope of Services may be more costly or time consuming 

than Contractor anticipates and that Contractor shall not be entitled to additional 

compensation therefor.  City may in its sole and absolute discretion have similar work 

done by other contractors.  No claims for an increase in the Contract Sum or time for 

performance shall be valid unless the procedures established in this Section are 

followed. 
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II. DELETE subsection 2.1 and REPLACE with the following: 

 

“2.1 Contract Sum.  For on-call services rendered pursuant to this Agreement, the 

Contractor shall be compensated in accordance with the "Schedule of 

Compensation" attached hereto as Exhibit "C" and incorporated herein by this 

reference. For each Task Order, as defined in Exhibit “A,” Contractor shall 

provide a not-to-exceed Task Order amount as further described in Exhibit “A” 

(“Contract Sum”).” 

 

III. DELETE subsection 3-4 and REPLACE with the following: 

 

“3.4 Term & Extended Term. Unless earlier terminated in accordance with 

Section 7.7 or 7.8 of this Agreement, this Agreement shall continue in full force 

and effect until completion of such services as may be requested by City from 

time-to-time, but not exceeding two (2) calendar years from the date hereof, 

except as otherwise provided in the Schedule of Performance.  The City shall have 

the right but not the obligation, in its sole and unfettered discretion, to extend the 

initial term of this Agreement a maximum of three (3) extended terms of one (1) 

year. In order to do so, City shall, not later than ninety (90) calendar days prior to 

the expiration of the initial term, give Contractor written notice, in the form and 

manner allowed by this Agreement, of its intention to extend the initial term of 

this Agreement for three (3) extended terms of one (1) additional calendar year, 

which extension shall be according to the terms and conditions of this Agreement, 

unless the same is modified by the parties hereto in writing signed by the party to 

be charged.” 

IV. The title of Article 5 shall read as follows: 

 

“INSURANCE, INDEMNIFICATION, AND BONDS” 

 

V. Section 5.1(d) shall be amended to read as follows: 

 

“Professional Liability.  Professional liability insurance in the amount not less 

than two million dollars ($2,000,000).  This coverage may be written on a 

“claims made” basis, and must include coverage for contractual liability.  The 

professional liability insurance required by this Agreement must be endorsed to 

be applicable to claims based upon, arising out of or related to services 

performed under this Agreement.  The insurance must be maintained for at least 

5 consecutive years following the completion of Contractor’s services or the 

termination of this Agreement.  During this additional 5-year period, Contractor 

shall annually and upon request of the City submit written evidence of this 

continuous coverage.” 

 

VI. Section 5.5 shall be added as follows: 
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“Sufficiency of Insurer.  Insurance required by this Agreement shall 

be satisfactory only if issued by companies qualified to do business 

in California, rated "A" or better in the most recent edition of Best’s 

Rating Guide, The Key Rating Guide or in the Federal Register, and 

only if they are of a financial category Class VII or better, unless 

such requirements are waived by the Risk Manager of the City due 

to unique circumstances.  In the event the Risk Manager of City 

("Risk Manager") determines that the work or services to be 

performed under this Agreement creates an increased or decreased 

risk of loss to the City, the Contractor agrees that the minimum 

limits of the insurance policies and the performance bond required 

by this Section 5 may be changed accordingly upon receipt of 

written notice from the Risk Manager; provided that the Contractor 

shall have the right to appeal a determination of increased coverage 

by the Risk Manager to the City Council of City within 10 days of 

receipt of notice from the Risk Manager.” 
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EXHIBIT “C” 

SCHEDULE OF COMPENSATION 

I. Contractor’s fee shall be negotiated, for each Task Order, on a Time and Material, Not-to-

Exceed basis, in accordance with the hourly rate schedule, attached hereto as Exhibit “C-

1”. 

 

II. All Task Orders must be performed within the budgetary limits established for each project, 

unless authorized otherwise, in advance in writing, by the Contract Officer and/or the 

Director of Finance. 

 

III. All Task Orders shall be specified in writing, including, but not limited to, the Not-to-

Exceed fee for services rendered. 

 

IV. An annual task order is authorized for up to the approved budgetary amount to start work 

upon execution of this contract and notice to proceed by the Contract Officer. The 

Contractor agrees not to seek any compensation from the City for any and all work 

performed and costs incurred in excess of the City’s approved budgetary amount. 
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EXHIBIT “C-1” 

HOURLY RATE SCHEDULE 
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EXHIBIT “D” 

SCHEDULE OF PERFORMANCE  

D-1  Hourly rates, set forth in Exhibit "C-1", may be modified upon approval of the Contract 

Officer, on an annual basis. 

 

D-2  Specific work shall be implemented by means of Task Orders, issued in writing by the 

Contract Officer to the Contractor, including, but not limited to, a Not-to-Exceed fee for 

services rendered for each Task Order. 

 

D-3  In the case of emergency work, Contractor shall be available to provide services within 

48 hours, in response to issuance of a Task Order by the Contract Officer. 

 

D-4  The Contractor shall provide a detailed schedule, in format approved by the Contract 

Officer, for each Task Order. No work shall be authorized unless the Contract Officer has 

first approved the schedule. 

 

 

 

 



 

 
 
 
 
 

Attachment “B” 
 

Sample Resume Format  
 



 
Paperwork Reduction Act Statement - This information collection meets the requirements of 44 USC § 3507, as amended by section 2 of the Paperwork 
Reduction Act of 1995. You do not need to answer these questions unless we display a valid Office of Management and Budget (OMB) control number. 
The OMB control number for this collection is 9000-0157. We estimate that it will take 29 hours (25 hours for part 1 and 4 hours for Part 2) to read the 
instructions, gather the facts, and answer the questions. Send only comments relating to our time estimate, including suggestions for reducing this 
burden, or any other aspects of this collection of information to: U.S. General Services Administration, Regulatory Secretariat Division (M1V1CB), 1800 F 
Street, NW, Washington, DC 20405. 

PURPOSE 

 
Federal agencies use this form to obtain information from 

architect-engineer (A-E) firms about their professional 

qualifications. Federal agencies select firms for A-E contracts on 

the basis of professional qualifications as required by 40 U.S.C. 

chapter 11, Selection of Architects Engineers, and Part 36 of the 

Federal Acquisition Regulation (FAR). 

 
The Selection of Architects and Engineers statute requires the 

public announcement of requirements for A-E services (with 

some exceptions provided by other statutes), and the selection of 

at least three of the most highly qualified firms based on 

demonstrated competence and professional qualifications 

according to specific criteria published in the announcement. 

The Act then requires the negotiation of a contract at a fair and 

reasonable price starting first with the most highly qualified firm. 

 
The information used to evaluate firms is from this form and other 

sources, including performance evaluations, any additional data 

requested by the agency, and interviews with the most highly 

qualified firms and their references. 

 

 
GENERAL INSTRUCTIONS 

 
Part I presents the qualifications for a specific contract. 

 
Part II presents the general qualifications of a firm or a specific 

branch office of a firm. Part II has two uses: 

 
1. An A-E firm may submit Part II to the appropriate central, 

regional or local office of each Federal agency to be kept on file. 

A public announcement is not required for certain contracts, and 

agencies may use Part II as a basis for selecting at least three of 

the most highly qualified firms for discussions prior to requesting 

submission of Part I. Firms are encouraged to update Part II on 

file with agency offices, as appropriate, according to FAR Part 

36. If a firm has branch offices, submit a separate Part II for 

each branch office seeking work. 

 
2. Prepare a separate Part II for each firm that will be part of 

the team proposed for a specific contract and submitted with Part 

I. If a firm has branch offices, submit a separate Part II for each 

branch office that has a key role on the team. 

 

INDIVIDUAL AGENCY INSTRUCTIONS 

 
Individual agencies may supplement these instructions. For 

example, they may limit the number of projects or number of 

pages submitted in Part I in response to a public announcement 

for a particular project. Carefully comply with any agency 

instructions when preparing and submitting this form. Be as 

concise as possible and provide only the information requested 

by the agency. 

DEFINITIONS 

 
Architect-Engineer Services: Defined in FAR 2.101. 

 
Branch Office: A geographically distinct place of business or 

subsidiary office of a firm that has a key role on the team. 

 
Discipline: Primary technical capabilities of key personnel, as 

evidenced by academic degree, professional registration, 

certification, and/or extensive experience. 

 
Firm: Defined in FAR 36.102. 

 
Key Personnel: Individuals who will have major contract 

responsibilities and/or provide unusual or unique expertise. 

 

 
SPECIFIC INSTRUCTIONS 

 
Part I - Contract-Specific Qualifications 

 
Section A. Contract Information. 

 
1. Title and Location. Enter the title and location of the 

contract for which this form is being submitted, exactly as shown 

in the public announcement or agency request. 

 
2. Public Notice Date. Enter the posted date of the agency's 

notice on the Federal Business Opportunity website 

(FedBizOpps), other form of public announcement or agency 

request for this contract. 

 
3. Solicitation or Project Number. Enter the agency's 

solicitation number and/or project number, if applicable, 

exactly as shown in the public announcement or agency request 

for this contract. 

 
Section B. Architect-Engineer Point of Contact. 

 
4-8. Name, Title, Name of Firm, Telephone Number, Fax 

(Facsimile) Number and E-mail (Electronic Mail) Address. 

Provide information for a representative of the prime contractor 

or joint venture that the agency can contact for additional 

information. 
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ARCHITECT-ENGINEER QUALIFICATIONS 
OMB Control Number: 9000-0157 

Expiration Date: 2/29/2024 
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Section C. Proposed Team. 

 
9-11. Firm Name, Address, and Role in This Contract. 

Provide the contractual relationship, name, full mailing address, 

and a brief description of the role of each firm that will be 

involved in performance of this contract. List the prime 

contractor or joint venture partners first. If a firm has branch 

offices, indicate each individual branch office that will have a key 

role on the team. The named subcontractors and outside 

associates or consultants must be used, and any change must 

be approved by the contracting officer. (See FAR Part 52 Clause 

"Subcontractors and Outside Associates and Consultants 

(Architect-Engineer Services)"). Attach an additional sheet in the 

same format as Section C if needed. 

 
Section D. Organizational Chart of Proposed Team. 

 
As an attachment after Section C, present an organizational 

chart of the proposed team showing the names and roles of all 

key personnel listed in Section E and the firm they are 

associated with as listed in Section C. 

 
Section E. Resumes of Key Personnel Proposed for this 

Contract. 

 
Complete this section for each key person who will 

participate in this contract. Group by firm, with personnel of the 

prime contractor or joint venture partner firms first. The following 

blocks must be completed for each resume: 

 
12. Name. Self-explanatory. 

 
13. Role in this contract. Self-explanatory. 

 
14. Years Experience. Total years of relevant experience 

(block 14a), and years of relevant experience with current firm, 

but not necessarily the same branch office (block 14b). 

 
15. Firm Name and Location. Name, city and state of the 

firm where the person currently works, which must correspond 

with one of the firms (or branch office of a firm, if appropriate) 

listed in Section C. 

 
16. Education. Provide information on the highest relevant 

academic degree(s) received. Indicate the area(s) of 

specialization for each degree. 

 
17. Current Professional Registration. Provide information 

on current relevant professional registration(s) in a State or 

possession of the United States, Puerto Rico, or the District of 

Columbia according to FAR Part 36. 

 
18. Other Professional Qualifications. Provide information 

on any other professional qualifications relating to this contract, 

such as education, professional registration, publications, 

organizational memberships, certifications, training, awards, and 

foreign language capabilities. 

19. Relevant Projects. Provide information on up to five 

projects in which the person had a significant role that 

demonstrates the person's capability relevant to her/his proposed 

role in this contract. These projects do not necessarily have to 

be any of the projects presented in Section F for the project team 

if the person was not involved in any of those projects or the 

person worked on other projects that were more relevant than 

the team projects in Section F. Use the check box provided to 

indicate if the project was performed with any office of the current 

firm. If any of the professional services or construction projects 

are not complete, leave Year Completed blank and indicate the 

status in Brief Description and Specific Role (block (3)). 

 
Section F. Example Projects Which Best Illustrate Proposed 

Team's Qualifications for this Contract. 

 
Select projects where multiple team members worked 

together, if possible, that demonstrate the team's capability to 

perform work similar to that required for this contract. Complete 

one Section F for each project. Present ten projects, unless 

otherwise specified by the agency. Complete the following 

blocks for each project: 

 
20. Example Project Key Number. Start with "1" for the first 

project and number consecutively. 

 
21. Title and Location. Title and location of project or 

contract. For an indefinite delivery contract, the location is the 

geographic scope of the contract. 

 
22. Year Completed. Enter the year completed of the 

professional services (such as planning, engineering study, 

design, or surveying), and/or the year completed of construction, 

if applicable. If any of the professional services or the 

construction projects are not complete, leave Year Completed 

blank and indicate the status in Brief Description of Project and 

Relevance to this Contract (block 24). 

 
23a. Project Owner. Project owner or user, such as a 

government agency or installation, an institution, a corporation or 

private individual. 

 
23b. Point of Contact Name. Provide name of a person 

associated with the project owner or the organization which 

contracted for the professional services, who is very familiar with 

the project and the firm's (or firms') performance. 

 
23c. Point of Contact Telephone Number. Self-explanatory. 

 
24. Brief Description of Project and Relevance to this 

Contract. Indicate scope, size, cost, principal elements and 

special features of the project. Discuss the relevance of the 

example project to this contract. Enter any other information 

requested by the agency for each example project. 
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25. Firms from Section C Involved with this Project. Indicate 

which firms (or branch offices, if appropriate) on the project team 

were involved in the example project, and their roles. List in the 

same order as Section C. 

 
Section G. Key Personnel Participation in Example Projects. 

 
This matrix is intended to graphically depict which key 

personnel identified in Section E worked on the example projects 

listed in Section F. Complete the following blocks (see example 

below). 

 
26. and 27. Names of Key Personnel and Role in this 

Contract. List the names of the key personnel and their 

proposed roles in this contract in the same order as they appear 

in Section E. 

 
28. Example Projects Listed in Section F. In the column 

under each project key number (see block 29) and for each key 

person, place an "X" under the project key number for 

participation in the same or similar role. 

29. Example Projects Key. List the key numbers and titles of 

the example projects in the same order as they appear in Section 

F. 

 
Section H. Additional Information. 

 
30. Use this section to provide additional information 

specifically requested by the agency or to address selection 

criteria that are not covered by the information provided in 

Sections A-G. 

 
Section I. Authorized Representative. 

 
31. and 32. Signature of Authorized Representative and 

Date. An authorized representative of a joint venture or the 

prime contractor must sign and date the completed form. 

Signing attests that the information provided is current and 

factual, and that all firms on the proposed team agree to work on 

the project. Joint ventures selected for negotiations must make 

available a statement of participation by a principal of each 

member of the joint venture. 

 
33. Name and Title. Self-explanatory. 

 
 
 

 
 

SAMPLE ENTRIES FOR SECTION G (MATRIX) 

 
26. NAMES OF KEY 

PERSONNEL 

(From Section E, 

Block 12) 

27. ROLE IN THIS 

CONTRACT 

(From Section E, 
Block 13) 

28. EXAMPLE PROJECTS LISTED IN SECTION F 
(Fill in "Example Projects Key" section below first, before 
completing table. Place "X" under project key number for 

participation in same or similar role.) 

  1 2 3 4 5 6 7 8 9 10 

 
Jane A. Smith 

 
Chief Architect 

X 
 

X 
       

 
Joseph B. Williams 

 
Chief Mechanical Engineer 

X X X X 
      

 
Tara C. Donovan 

 
Chief Electricial Engineer 

X X 
 

X 
      

            

 
 
 
 
 

 

29. EXAMPLE PROJECTS KEY 
 

N UMBER TITLE OF EXAMPLE PROJECT (From Section F) NUMBER TITLE OF EXAMPLE PROJECT (From Section F) 

1 Federal Courthouse, Denver, CO 6 XYZ Corporation Headquarters, Boston, MA 

2 Justin J. Wilson Federal Building, 

Baton Rouge, LA 

7 Founder's Museum, Newport, RI 
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Part II - General Qualifications 
 

See the "General Instructions" on page 1 for firms with branch 

offices. Prepare Part II for the specific branch office seeking 

work if the firm has branch offices. 

 
1. Solicitation Number. If Part II is submitted for a specific 

contract, insert the agency's solicitation number and/or project 

number, if applicable, exactly as shown in the public 

announcement or agency request. 

 
2a-2e. Firm (or Branch Office) Name and Address. Self- 

explanatory. 

 
3. Year Established. Enter the year the firm (or branch 

office, if appropriate) was established under the current name. 

 
4. Unique Entity Identifier. Insert the unique entity identifier 

issued by the entity designated at SAM. See FAR part 4.6. 

 
5. Ownership. 

 
a. Type. Enter the type of ownership or legal structure of the 

firm (sole proprietor, partnership, corporation, joint venture, etc.). 

 
b. Small Business Status. Refer to the North American 

Industry Classification System (NAICS) code in the public 

announcement, and indicate if the firm is a small business 

according to the current size standard for that NAICS code (for 

example, Engineering Services (part of NAICS 541330), 

Architectural Services (NAICS 541310), Surveying and Mapping 

Services (NAICS 541370)). The small business categories and 

the internet website for the NAICS codes appear in FAR part 19. 

Contact the requesting agency for any questions. Contact your 

local U.S. Small Business Administration office for any questions 

regarding Business Status. 

 
6a-6c. Point of Contact. Provide this information for a 

representative of the firm that the agency can contact for 

additional information. The representative must be empowered 

to speak on contractual and policy matters. 

 
7. Name of Firm. Enter the name of the firm if Part II is 

prepared for a branch office. 

 
8a-8c. Former Firm Names. Indicate any other previous 

names for the firm (or branch office) during the last six years. 

Insert the year that this corporate name change was effective 

and the associated unique entity identifier. This information is 

used to review past performance on Federal contracts. 

9. Employees by Discipline. Use the relevant disciplines and 

associated function codes shown at the end of these instructions 

and list in the same numerical order. After the listed disciplines, 

write in any additional disciplines and leave the function code 

blank. List no more than 20 disciplines. Group remaining 

employees under "Other Employees" in column b. Each person 

can be counted only once according to his/her primary function. 

If Part II is prepared for a firm (including all branch offices), enter 

the number of employees by disciplines in column c(1). If Part II 

is prepared for a branch office, enter the number of employees 

by discipline in column c(2) and for the firm in column c(1). 

 
10. Profile of Firm's Experience and Annual Average 

Revenue for Last 5 Years. Complete this block for the firm or 

branch office for which this Part II is prepared. Enter the 

experience categories which most accurately reflect the firm's 

technical capabilities and project experience. Use the relevant 

experience categories and associated profile codes shown at the 

end of these instructions, and list in the same numerical order. 

After the listed experience categories, write in any unlisted 

relevant project experience categories and leave the profile 

codes blank. For each type of experience, enter the appropriate 

revenue index number to reflect the professional services 

revenues received annually (averaged over the last 5 years) by 

the firm or branch office for performing that type of work. A 

particular project may be identified with one experience category 

or it may be broken into components, as best reflects the 

capabilities and types of work performed by the firm. However, 

do not double count the revenues received on a particular 

project. 

 
11. Annual Average Professional Services Revenues of Firm 

for Last 3 Years. Complete this block for the firm or branch office 

for which this Part II is prepared. Enter the appropriate revenue 

index numbers to reflect the professional services revenues 

received annually (averaged over the last 3 years) by the firm or 

branch office. Indicate Federal work (performed directly for the 

Federal Government, either as the prime contractor or 

subcontractor), non-Federal work (all other domestic and foreign 

work, including Federally-assisted projects), and the total. 

 
12. Authorized Representative. An authorized 

representative of the firm or branch office must sign and date the 

completed form. Signing attests that the information provided is 

current and factual. Provide the name and title of the authorized 

representative who signed the form. 
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List of Disciplines (Function Codes) 
 

 
Code Description Code Description 

01 Acoustical Engineer 32 Hydraulic Engineer 

02 Administrative 33 Hydrographic Surveyor 

03 Aerial Photographer 34 Hydrologist 

04 Aeronautical Engineer 35 Industrial Engineer 

05 Archeologist 36 Industrial Hygienist 

06 Architect 37 Interior Designer 

07 Biologist 38 Land Surveyor 

08 CADD Technician 39 Landscape Architect 

09 Cartographer 40 Materials Engineer 

10 Chemical Engineer 41 Materials Handling Engineer 

11 Chemist 42 Mechanical Engineer 

12 Civil Engineer 43 Mining Engineer 

13 Communications Engineer 44 Oceanographer 

14 Computer Programmer 45 Photo Interpreter 

15 Construction Inspector 46 Photogrammetrist 

16 Construction Manager 47 Planner: Urban/Regional 

17 Corrosion Engineer 48 Project Manager 

18 Cost Engineer/Estimator 49 Remote Sensing Specialist 

19 Ecologist 50 Risk Assessor 

20 Economist 51 Safety/Occupational Health Engineer 

21 Electrical Engineer 52 Sanitary Engineer 

22 Electronics Engineer 53 Scheduler 

23 Environmental Engineer 54 Security Specialist 

24 Environmental Scientist 55 Soils Engineer 

25 Fire Protection Engineer 56 Specifications Writer 

26 Forensic Engineer 57 Structural Engineer 

27 Foundation/Geotechnical Engineer 58 Technician/Analyst 

28 Geodetic Surveyor 59 Toxicologist 

29 Geographic Information System Specialist 60 Transportation Engineer 

30 Geologist 61 Value Engineer 

31 Health Facility Planner 62 Water Resources Engineer 
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List of Experience Categories (Profile Codes) 
 

Code Description Code Description 

A01 

A02 

 
A03 

A04 

A05 

A06 

A07 

A08 

A09 

A10 

A11 

A12 

B01 

B02 

 
C01 

C02 

C03 

C04 

C05 

C06 

C07 

C08 

C09 

C10 

C11 

C12 

C13 

C14 

C15 

C16 

C17 

C18 

 
C19 

 

D01 

D02 

D03 

D04 

D05 

D06 

D07 

D08 

Acoustics, Noise Abatement 

Aerial Photography; Airborne Data and Imagery 

Collection and Analysis 

Agricultural Development; Grain Storage; Farm Mechanization 

Air Pollution Control 

Airports; Navaids; Airport Lighting; Aircraft Fueling 

Airports; Terminals and Hangars; Freight Handling 

Arctic Facilities 

Animal Facilities 

Anti-Terrorism/Force Protection 

Asbestos Abatement 

Auditoriums & Theaters 

Automation; Controls; Instrumentation 

 
Barracks; Dormitories 

Bridges 

 
Cartography 

Cemeteries (Planning & Relocation) 

Charting: Nautical and Aeronautical 

Chemical Processing & Storage 

Child Care/Development Facilities 

Churches; Chapels 

Coastal Engineering 

Codes; Standards; Ordinances 

Cold Storage; Refrigeration and Fast Freeze 

Commercial Building (low rise) ; Shopping Centers 

Community Facilities 

Communications Systems; TV; Microwave 

Computer Facilities; Computer Service 

Conservation and Resource Management 

Construction Management 

Construction Surveying 

Corrosion Control; Cathodic Protection; Electrolysis 

Cost Estimating; Cost Engineering and 

Analysis; Parametric Costing; Forecasting 

Cryogenic Facilities 

 
Dams (Concrete; Arch) 

Dams (Earth; Rock); Dikes; Levees 

Desalinization (Process & Facilities) 

Design-Build - Preparation of Requests for Proposals 

Digital Elevation and Terrain Model Development 

Digital Orthophotography 

Dining Halls; Clubs; Restaurants 

Dredging Studies and Design 

E01 

E02 

E03 

E04 

E05 

E06 

E07 

E08 

E09 

 
E10 

 
E11 

E12 

E13 

 

F01 

F02 

F03 

F04 

F05 

F06 

 
G01 

 
G02 

G03 

G04 

 
G05 

 

 
G06 

H01 

H02 

H03 

 
H04 

H05 

H06 

H07 

 
H08 

H09 

H10 

H11 

 
H12 

H13 

Ecological & Archeological Investigations 

Educational Facilities; Classrooms 

Electrical Studies and Design 

Electronics 

Elevators; Escalators; People-Movers 

Embassies and Chanceries 

Energy Conservation; New Energy Sources 

Engineering Economics 

Environmental Impact Studies, 

Assessments or Statements 

Environmental and Natural Resource 

Mapping 

Environmental Planning 

Environmental Remediation 

Environmental Testing and Analysis 

 

Fallout Shelters; Blast-Resistant Design 

Field Houses; Gyms; Stadiums 

Fire Protection 

Fisheries; Fish ladders 

Forensic Engineering 

Forestry & Forest products 

 
Garages; Vehicle Maintenance Facilities; 

Parking Decks 

Gas Systems (Propane; Natural, Etc.) 

Geodetic Surveying: Ground and Air-borne 

Geographic Information System Services: 

Development, Analysis, and Data Collection 

Geospatial Data Conversion: Scanning, 

Digitizing, Compilation, Attributing, Scribing, 

Drafting 

Graphic Design 

 
Harbors; Jetties; Piers, Ship Terminal 

Facilities 

Hazardous Materials Handling and Storage 

Hazardous, Toxic, Radioactive Waste 

Remediation 

Heating; Ventilating; Air Conditioning 

Health Systems Planning 

Highrise; Air-Rights-Type Buildings 

Highways; Streets; Airfield Paving; Parking 

Lots 

Historical Preservation 

Hospital & Medical Facilities 

Hotels; Motels 

Housing (Residential, Multi-Family; 

Apartments; Condominiums) 

Hydraulics & Pneumatics 

Hydrographic Surveying 
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Code Description Code Description 

I01 

I02 

I03 

I04 

I05 

I06 

J01 

 
L01 

L02 

L03 

L04 

L05 

L06 

 

M01 

M02 

M03 

M04 

M05 

M06 

M07 

M08 

 
 

N01 

N02 

N03 

O01 

O02 

O03 

 
 

P01 

P02 

P03 

P04 

P05 

P06 

P07 

P08 

Industrial Buildings; Manufacturing Plants 

Industrial Processes; Quality Control 

Industrial Waste Treatment 

Intelligent Transportation Systems 

Interior Design; Space Planning 

Irrigation; Drainage 

Judicial and Courtroom Facilities 

 
Laboratories; Medical Research Facilities 

Land Surveying 

Landscape Architecture 

Libraries; Museums; Galleries 

Lighting (Interior; Display; Theater, Etc.) 

Lighting (Exteriors; Streets; Memorials; 

Athletic Fields, Etc.) 

 
Mapping Location/Addressing Systems 

Materials Handling Systems; Conveyors; Sorters 

Metallurgy 

Microclimatology; Tropical Engineering 

Military Design Standards 

Mining & Mineralogy 

Missile Facilities (Silos; Fuels; Transport) 

Modular Systems Design; Pre-Fabricated Structures or 

Components 

 

 
Naval Architecture; Off-Shore Platforms 

Navigation Structures; Locks 

Nuclear Facilities; Nuclear Shielding 

 
Office Buildings; Industrial Parks 

Oceanographic Engineering 

Ordnance; Munitions; Special Weapons 

 

 
Petroleum Exploration; Refining 

Petroleum and Fuel (Storage and Distribution) 

Photogrammetry 

Pipelines (Cross-Country - Liquid & Gas) 

Planning (Community, Regional, Areawide and State) 

Planning (Site, Installation, and Project) 

Plumbing & Piping Design 

Prisons & Correctional Facilities 

P09 

P10 

P11 

P12 

P13 

R01 

R02 

R03 

R04 

R05 

R06 

R07 

R08 

R09 

R10 

R11 

R12 

S01 

 
S02 

S03 

S04 

S05 

S06 

S07 

S08 

S09 

S10 

 
S11 

S12 

S13 

T01 

 
T02 

T03 

T04 

T05 

T06 

Product, Machine Equipment Design 

Pneumatic Structures, Air-Support Buildings 

Postal Facilities 

Power Generation, Transmission, Distribution 

Public Safety Facilities 

Radar; Sonar; Radio & Radar Telescopes 

Radio Frequency Systems & Shieldings 

Railroad; Rapid Transit 

Recreation Facilities (Parks, Marinas, Etc.) 

Refrigeration Plants/Systems 

Rehabilitation (Buildings; Structures; Facilities) 

Remote Sensing 

Research Facilities 

Resources Recovery; Recycling 

Risk Analysis 

Rivers; Canals; Waterways; Flood Control 

Roofing 

Safety Engineering; Accident Studies; OSHA 

Studies 

Security Systems; Intruder & Smoke Detection 

Seismic Designs & Studies 

Sewage Collection, Treatment and Disposal 

Soils & Geologic Studies; Foundations 

Solar Energy Utilization 

Solid Wastes; Incineration; Landfill 

Special Environments; Clean Rooms, Etc. 

Structural Design; Special Structures 

Surveying; Platting; Mapping; Flood 

Plain Studies 

Sustainable Design 

Swimming Pools 

Storm Water Handling & Facilities 

 
Telephone Systems (Rural; Mobile; Intercom, 

Etc.) 

Testing & Inspection Services 

Traffic & Transportation Engineering 

Topographic Surveying and Mapping 

Towers (Self-Supporting & Guyed Systems) 

Tunnels & Subways 



List of Experience Categories (Profile Codes continued) 

 

 

 

Code Description 

U01 

U02 

U03 

V01 

W01 

W02 

W03 

W04 

Z01 

Unexploded Ordnance Remediation 

 
Urban Renewals; Community Development 

Utilities (Gas and Steam) 

Value Analysis; Life-Cycle Costing 

Warehouses & Depots 

Water Resources; Hydrology; Ground Water 

Water Supply; Treatment and Distribution 

Wind Tunnels; Research/Testing Facilities Design 

Zoning; Land Use Studies 
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STANDARD FORM 330 (REV. 7/2021) AUTHORIZED FOR LOCAL REPRODUCTION 

 

 

2. PUBLIC NOTICE DATE 3. SOLICITATION OR PROJECT NUMBER 

 

ARCHITECT-ENGINEER QUALIFICATIONS 
 

PART I - CONTRACT-SPECIFIC QUALIFICATIONS 
 

A. CONTRACT INFORMATION 
 

1. TITLE AND LOCATION (City and State) 

 

B. ARCHITECT-ENGINEER POINT OF CONTACT 
 

4. NAME AND TITLE 

 
5. NAME OF FIRM 

 
6. TELEPHONE NUMBER 7. FAX NUMBER 8. E-MAIL ADDRESS 

C. PROPOSED TEAM 

(Complete this section for the prime contractor and all key subcontractors.) 

 (Check)  

9. FIRM NAME 

 

10. ADDRESS 

 

11. ROLE IN THIS CONTRACT 

P
R

IM
E

 

J-
V

 
P

A
R

T
N

E
R

 
S

U
B

C
O

N
- 

T
R

A
C

T
O

R
 

 

 
a. 

    
 
 
 
 

CHECK IF BRANCH OFFICE 

  

 

 
b. 

    
 
 
 
 

CHECK IF BRANCH OFFICE 

  

 

 
c. 

    
 
 
 
 

CHECK IF BRANCH OFFICE 

  

 

 
d. 

    
 
 
 
 

CHECK IF BRANCH OFFICE 

  

 

 
e. 

    
 
 
 
 

CHECK IF BRANCH OFFICE 

  

 

 
f. 

    
 
 
 

 
CHECK IF BRANCH OFFICE 

  

D. ORGANIZATIONAL CHART OF PROPOSED TEAM (Attached) 
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16. EDUCATION (Degree and Specialization) 17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline) 

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT 

(Complete one Section E for each key person.) 

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE 

a. TOTAL b. WITH CURRENT FIRM 

15. FIRM NAME AND LOCATION (City and State) 

 

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.) 

 
 

 
19. RELEVANT PROJECTS 

 
 
 

a. 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 

 
 
 

b. 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 

 
 
 

c. 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 

 
 
 

d. 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 

 
 
 

e. 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 
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F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 
QUALIFICATIONS FOR THIS CONTRACT 

(Present as many projects as requested by the agency, or 10 projects, if not specified. 
Complete one Section F for each project.) 

20. EXAMPLE PROJECT KEY 

NUMBER 

21. TITLE AND LOCATION (City and State) 22. YEAR COMPLETED 

PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

23. PROJECT OWNER'S INFORMATION 
 

a. PROJECT OWNER b. POINT OF CONTACT NAME c. POINT OF CONTACT TELEPHONE NUMBER 

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT 
 

 
a. 

(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

 
b. 

(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

 
c. 

(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

 
d. 

(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

 
e. 

(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

 
f. 

(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 
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G. KEY PERSONNEL PARTICIPATION IN EXAMPLE PROJECTS 
 

26. NAMES OF KEY 

PERSONNEL 

(From Section E, Block 12) 

27. ROLE IN THIS 

CONTRACT 

(From Section E, Block 13) 

28. EXAMPLE PROJECTS LISTED IN SECTION F 
(Fill in "Example Projects Key" section below before completing table. 

Place "X" under project key number for participation in same or similar role.) 

1 2 3 4 5 6 7 8 9 10 

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

29. EXAMPLE PROJECTS KEY 

N UMBER TITLE OF EXAMPLE PROJECT (From Section F) NUMBER TITLE OF EXAMPLE PROJECT (From Section F) 

1 
 

6 
 

2 
 

7 
 

3 
 

8 
 

4 
 

9 
 

5 
 

10 
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31. SIGNATURE 32. DATE 

H. ADDITIONAL INFORMATION 
 

30. PROVIDE ANY ADDITIONAL INFORMATION REQUESTED BY THE AGENCY. ATTACH ADDITIONAL SHEETS AS NEEDED. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
I. AUTHORIZED REPRESENTATIVE 

The foregoing is a statement of facts. 

33. NAME AND TITLE 

 



 

 

a. SIGNATURE b. DATE 

 
PART II - GENERAL QUALIFICATIONS 

(If a firm has branch offices, complete for each specific branch office seeking work.) 
2a. FIRM (or Branch Office) NAME 3. YEAR ESTABLISHED 4. UNIQUE ENTITY IDENTIFIER 

2b. STREET 5. OWNERSHIP 
a. TYPE 

2c. CITY 2d. STATE 2e. ZIP CODE 

b. SMALL BUSINESS STATUS 

6a. POINT OF CONTACT NAME AND TITLE 

7. NAME OF FIRM (If Block 2a is a Branch Office) 

6b. TELEPHONE NUMBER 6c. EMAIL ADDRESS 

8a. FORMER FIRM NAME(S) (If any) 8b. YEAR ESTABLISHED 8c. UNIQUE ENTITY IDENTIFIER 

   

9. EMPLOYEES BY DISCIPLINE 
10. PROFILE OF FIRM'S EXPERIENCE 

AND ANNUAL AVERAGE REVENUE FOR LAST 5 YEARS 

a. Function 

Code 
b. Discipline 

c. Number of Employees a. Profile 

Code 
b. Experience 

c. Revenue Index 
Number 

(see below) (1) FIRM (2) BRANCH 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

 Other Employees      

Total      

11. ANNUAL AVERAGE PROFESSIONAL 

SERVICES REVENUES OF FIRM 

FOR LAST 3 YEARS 

(Insert revenue index number shown at right) 

PROFESSIONAL SERVICES REVENUE INDEX NUMBER 

1. Less than $100,000 6. $2 million to less than $5 million 

2. $100,000 to less than $250,000 7. $5 million to less than $10 million 

3. $250,000 to less than $500,000 8. $10 million to less than $25 million 

4. $500,000 to less than $1 million 9. $25 million to less than $50 million 

5. $1 million to less than $2 million 10.  $50 million or greater 

a. Federal Work  

b. Non-Federal Work  

c. Total Work  

12. AUTHORIZED REPRESENTATIVE 

The foregoing is a statement of facts. 

c. NAME AND TITLE 
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